APPLICATION FOR LEAVE OF ABSENCE
　　　  Date:　   　／　 　　／　 　　
Div./Dept.:　 　　　　　　　　　　　
Name:　　 　　　　　　　　　　
Here I apply that I would like to take a leave of absence as follows:
	Period
	

	Reason
	

	Contact details during leave
	

	Others
	


